
A breathtaking waterfront venue
for your special occasion

WATERVUE WEDDING GUIDE
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One of WaterVue’s main goals is to turn your dreams into reality. We believe our 
venue is perfectly suited for just that.  We are situated in the chic area of downtown 
Fort Walton Beach, Florida with a remarkable panoramic waterfront view of the Santa 
Rosa Sound. We have a breathtaking vantage point allowing you to watch the most 
spectacular sunsets on our gorgeous wrap-a-round deck or from inside the spacious 
ballroom.

As one of the best places to get married in Fort Walton Beach, WaterVue  is able 
accommodate as few as 30 guests to as many as 300 guests.  We cater to the large, 
lavish weddings, as well as small, intimate weddings. Whether your dream wedding is 
an outside ceremony on the beautiful deck overlooking the waters of the Santa Rosa 
Sound or an intimate indoor ceremony followed by a fabulous celebration reception, 
we are here to ensure your wishes are met.  WaterVue will meet and exceed your 
expectations.

If you are looking for a romantic way to exchange your vows, while surrounded by 
your closest friends and family, consider a destination wedding at WaterVue on the 
beautiful Emerald Coast of Florida. 

Our venue is extremely versatile and can be designed to fit your specific needs, all of 
which can be explored during a tour.  WaterVue recognizes the importance of your 
wedding dreams, and we work closely with each couple to turn their dreams into 
reality. 

Where Dreams Come True



Happily ever after begins 

at WaterVue, located in the 

chic area of downtown Fort 

Walton Beach, Florida.  This 

remarkable wedding venue 

boasts panoramic waterfront 

views of the Santa Rosa 

Sound.  Our facility takes 

full advantage of this 

breathtaking vantage point. 

Watch the most spectacular 

sunsets on our gorgeous 

wrap-a-round deck or 

from inside the spacious 

ballroom.
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If ever a place was meant for a wedding ...



As one of the best 

places to get married 

in Fort Walton 

Beach, WaterVue 

can accommodate 

over 300 guests.  We 

cater to the large, 

lavish weddings, 

as well as small, 

intimate weddings.  

Your satisfaction 

is our number one 

priority, and we have 

endless options to fit 

your budget.

B
-B

o
y 

M
e

d
ia



... WITH 
Endless

OPTIONS



Private  deck overlooking the Santa Rosa Sound  ...
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Have your ceremony and reception 

at WaterVue.  There is a gorgeous 

waterfront arbor allowing your 

guests to witness the exchange of 

vows. Then simply move indoors for 

the reception. 

... PERFECT 
FOR THE 

EXCHANGE 
OF VOWS

Private  deck overlooking the Santa Rosa Sound  ...



From 
INTIMATE, CASUAL 

to Luxurious ...
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If you’re looking 

for a romantic way 

to exchange vows, 

while surrounded by 

your closest friends 

and family, consider 

a destination 

wedding in Florida 

at WaterVue. From 

intimate, casual 

weddings to 

luxurious receptions, 

we have endless 

options to fit your 

budget. 



•	 A completely open floor plan

•	 Panoramic views of the Santa Rosa Sound

•	 A waterfront wrap-a-round deck 

•	 Gorgeous arbor overlooking the water

•	 Boat pier attached to deck ~ arrive in style 

•	 We welcome Same-Sex Marriages and Civil 

Unions

•	 The Bride’s Suite with waterfront patio

•	 The Groom’s Retreat with private bar

•	 Permanent dance floor

•	 Elevated stage for band, live music, or DJ

•	 Phenomenal bar to service all of your guests

•	 Large kitchen for use of caterer

•	 Handicap accessible / oxygen concentrators 

for the infirmed

•	 Ample free parking on premises

•	 Sound system available

•	 Large flatscreen televisions

•	 LCD projector 

•	 Tables and chairs for as many as 150 guests

•	 Buffet tables

•	 Guest Capacity:  300

•	 Space:  5,000-plus square feet



FOR ALL 
of your
 NEEDS



MAKE YOUR 
DREAM 

WEDDING A 
REALITY



MAKE YOUR 
DREAM 

WEDDING A 
REALITY

Enjoy a barefoot wedding on the 

white, sandy beaches of Santa Rosa 

Island, just a short distance from 

WaterVue, where the reception will 

follow.

For destination weddings, we offer 

a Honeymoon Suite ~ luxurious 

beachfront 3 bedroom, 3 bathroom 

condominium at Okaloosa Island 

overlooking the breathtaking waters 

and beaches of the Emerald Coast.





WaterVue is easy to access and has ample 

parking on site. There is also access to WaterVue 

from the Santa Rosa Sound. 

The bride and groom can make their grand 

entrance to the event by boat. Then simply 

stepping off, directly onto the deck of WaterVue.  

Unique and memorable!

MAKE A 
Splash

 ENTRANCE!



Not to be forgotten, the groom also needs a private oasis.  The groom can 

prepare and “tie one on” in the Groom’s Retreat.

GROOM’S

Retreat
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For the blushing 

bride who requires 

a private room and 

space to relax before 

the ceremony or to 

freshen up during 

the event, we offer 

the Bride’s Suite 

~ opening up to 

a magical deck 

overlooking the 

Santa Rosa Sound.

OUR 

Bride’s
SUITE
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Kind
WORDS

Why bother to consider looking anywhere else when the best venue on the Gulf 

Coast is right here in FWB! The atmosphere is inviting, the setting is serene, and 

the hospitality is by far superior to any other big name venue. You will not be 

disappointed, my friends.

Absolutely breathtaking! It was everything and more a bride and groom could ask 

for! Well thought out in design and layout. The Groom’s Retreat epitamized the 

“man cave”! The Bridal Suite was sheer elegance and charm! The charm was all in 

the details.
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This venue is more than you could ever imagine! We had plenty of special 

requests for our day and it was such a pleasure to hear that our wishes could 

be met. What a gorgeous spot for your wedding ceremony and reception. Mary 

is the absolute best! She was so welcoming and flexible, it was a pleasure to 

work with her! We had a perfect day in a perfect venue. Thank you so much for 

everything!
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OUR 

Cake
TABLE

Sweet
REMINDERS
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WaterVue is absolutely gorgeous. It has a 

wonderful flow and is beautifully decorated with 

so many special touches. Mary is a joy to work with. 

It is the most wonderful place to celebrate life's 

special moments.

Perfect place! My wedding was amazing just 

perfect. The whole night felt magical! I dont think 

I could've chosen a better place! Mary is the 

sweetest person.

I'm not sure it's possible to put how AMAZING 

WaterVue is into words. From the moment I saw 

WaterVue, I knew it was the perfect venue for my 

wedding. Mary makes sure that you are taken care 

of on your day, she was only a phone call away if I 

had any questions prior to our big day. I could not 

have asked for a better experience with a venue 

or a more beautiful venue! No matter what the 

event, WaterVue is the way to go! Thank you, thank 

you, thank you for making our day everything we 

dreamed it could be!

Sweet
REMINDERS



OUR
Rates

FACILITY ONLY - 12 HOURS 
(required for weddings and receptions)

Includes rental of facility, set-up time, available tables & chairs, and cleaning of facility.

For 20-100 people:   $ 3,600 

For 101-200 people:   $ 4,100

For 201-300 people:   $ 4,600
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LINENS: $ 100 per 25 people
Crisp, clean linens: tablecloths & 
napkins. Color options available. Dry 
cleaning included.

DECORATIONS: $ 200
Centerpieces, lantern decorations, 
candles, candle holders, fairy lights, 
illuminated wrap-around deck, cake 
table with illumination, arbor, chalk 
board signs, various illuminated word 
signs (love and celebrate), frames for 
personalized photos, chandelier, Mr. & 
Mrs. Signs, Mr. & Mrs. Pillows, Christmas 
decorations (during the Christmas 
season), sound system and much more.

DECORATIONS

Galore
AT CHRISTMASL
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YOUR SATISFACTION  IS

Our Top
PRIORITY
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Wedding and Event Planners …...

Megan K. Events 
M egan Kennedy: (850) 619-1440 
 
Dove’s Touch Wedding and Event Planning 
Tim & Rhonda Barker:  (850) 281-6168 
 
Sara Gillianne Weddings & Events 
(850) 291-6502 
 
Yours Truly Weddings 
Christie Sachse:  (850) 543-9204  
 
Elysian Events  
Erin Hagans: (850) 830-2849

Weddings by Lydia
Lydia McHenry: (317) 605-3737

Jenna Fudge, Day-of coordinator
(850) 585 6203

Culnary Catering 365 
Chef/Owner: Heyward Mckenzie (850) 428-3060 
 
Travinia Italian Kitchen 
Matthew O’Rourke: (850) 654-4442 
 
Grayton Beach Catering 
Cheri Peebles 
 
Bella Donna Catering 
Donna Hardin:  (850) 362-9581 or (850) 218-8834 
 
Eventful Catering & Co. 
Tiffany Merrell: (740) 304-2413 
 
Rocco’s Seafood and Catering 
Chef Rocco:  (850) 243-4880 
 
Tommy Mattonie’s 
Tom R. Garner (850) 862-0895

SunQuest Catering
James Murray II  (850) 650 2519

Caterers ...
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We are happy to handle all of 

your needs for the event.  If you 

would like to utilize the facility only 

option, you are welcome to browse 

a list of caterers, florists, bands, 

DJ’s, photographers and wedding 

planners in our area.  Here is a 

listing of those that we have found 

to be reputable.

Beach Wedding Specialists …...

Surfside Brides 
Patti Terjak: (850) 654-4439 
the best non-denominational officiate around 
 
Barefoot Weddings 
Maggie:  (850) 244-9277 
 
Tropical Beach Weddings 
Angela:  (850) 218-0074

Bartenders ...…

Allison DeMichele 
(850) 200 5105 
 
At Your Service 
Tricia Morris (850) 664-1248

Whitney and Michael Cooley 
(850) 368-5782/(850) 419-3333

OUR 

Preferred 
VENDORS



All in One Vendors ...

B-Boy Productions, Inc. 
Daniel Davis:  (888) 825-0655 
Entertainment, DJ’s, emcees, musicians, event 
planners, officiants, photographers, photo booths, 
rentals, media

Forever I Do
Stacy or Annette (850) 314-9448

Transportation ... …

Beach Event & Party Bus, LLC 
Robert Kopald:  (850) 687-4368 
 
Sunshine Shuttle and Limo 
(866) 650-6333 
 
654 Limo Chauffeured Services 
(850) 654 5466

Hotels/Accomodations ... …

Four Points by Sheraton Destin-Fort Walton Beach
Jazzmine Tomlin (850) 796-3815 ext. 502

Wyndham Garden Hotel, Fort Walton Beach

Fairfield Inn & Suites Fort Walton Beach-West 
Destin

Courtyard Fort Walton Beach-West Destin

Musicians and DJ’s ... …

Chris Hayes 
Musician extraordinaire 
(850) 621-2624 
 
Simply Dvyne 
Gwen D’Vyne Lanier (850) 685-6652 
 
Chuck Lawson 
Steel Drums, Guitar, DJ and More 
(850) 496-7230 
 
Emerald Coast Entertainment Services
Day-of-Event Coordinator and Entertainer
Anthony Rine: (850) 517-5014 
 
Pure Energy Entertainment 
Robert Kopald:  (850) 687-4368

OUR 

Vendors
IN ACTION
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YOUR WISH 
IS OUR 

COMMAND

Florists …...

Supposey Wedding Florals 
Chloe:  (850) 776-0553 
 
Connect With Flowers, Shalimar, FL 
(850)651-0200

Photographers …...

Alena Bakutis Photography
Alena Bakutis

Lacher’s Lens Photography 
Karla: (703) 677-2671 
 
Mari Darr-Welch 
Mari:  (850) 699-3403 
 
GND Photography 
Mallorie Johnson:  girlnextdoor15@live.com 
 
Jacqueline Ward Images  
Jacqueline:  (850) 527-1205

Custom Cakes ... …

Creative Celebrations 
Belinda:  (850) 315-0969 
 
Emerald Coast Custom Cakes 
Chef Heather:  (850) 537-5110 
 
Betty Weber Cakes 
(850) 477-1745 
 
Sweet for Sirten 
Jessica: (850) 865-5718

Salons, Stylists and Spa’s …...

Spa La La Day Spa and Salon 
Wedding Stylist, Sam:  (850) 279-4620 
 
Making Waves Salon and Spa 
Erica Otten:  850-261-3600 
 
Allure Salon Day Spa 
Faith, Dawn, Jacqueline, Katina:  (850) 362-6768
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22 QUESTIONS

& Answers
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For all of the questions you may still 

have, we have compiled a top 

22 Q&A. 

If you have any questions that we 

have not covered, please feel free to 

contact us.

(850) 490-0610

mary@watervue-events.com

22 QUESTIONS

& Answers



1. How many guests can WaterVue hold? 

As one of the best places to get married in Fort Walton Beach, WaterVue 

can accommodate up to 300 guests (inside and outside) for your special day.  

Our average wedding is between 75-125 people; however, we cater to the 

large, lavish weddings, as well as small, intimate weddings. 

 

2. Are there different capacities for the various rooms? 

 

WaterVue’s ballroom has a completely open floor plan with panoramic 

waterfront views of the Santa Rosa Sound. The ballroom is equipped with a 

large bar, dance floor, elevated stage and plenty of space for your guests to 

sit down and relax and/or enjoy a nice dinner. There is also a beautiful booth 

area for your guests to visit, enjoy a glass of wine or have pictures taken.  

Watch the most spectacular sunsets on our gorgeous wrap-a-round deck 

or from inside the spacious ballroom. Use our floor plan ( it is also on the 

website). 

 

For the blushing bride who requires a private room and space to relax before 

the ceremony or to freshen up during the event, we offer a luxurious “Bride’s 

Suite” which opens up to a magical deck overlooking the Santa Rosa Sound. 

 

Not to be forgotten, the groom also needs a private oasis.  The groom can 

prepare and tie-one-on in the “Groom’s Retreat” which is equipped with a bar 

and flat screen TV. 

 

3. Can we have our ceremony and reception there? 

 

Yes, you may certainly have your ceremony and reception at WaterVue.  

There is a gorgeous waterfront arbor allowing your guests to witness the 

exchange of vows outdoors.  There is also a large deck overlooking the 

Santa Rosa Sound where the ceremony can take place. Following the 

outdoor ceremony simply move indoors for the reception.  There are also 

other indoor options that can be discussed. The options are truly endless. 

 

Another option is to enjoy a barefoot wedding on the white, sandy beaches 

of Okaloosa Island, just a short distance from WaterVue, where the reception 

will follow.  Should the couple encounter inclement weather on their special 

day, WaterVue is a great back-up plan as we can host both the ceremony 

and the reception inside at a moment’s notice.  We pride ourselves on 

catering to the couple’s special day in all circumstances … rain or shine. 

4. Will there be onsite accommodation for our guests? 

 

No, but for destination weddings, we offer you our Honeymoon Suite … a 

luxurious beachfront 3-bedroom, 3-bathroom condominium on beautiful 

Santa Rosa Island overlooking the breathtaking waters and beaches of the 

Emerald Coast. 

 

5. How does the pricing structure work? 

 

For all weddings, we rent out the facility for 12 hours for up to 300 people. 

This price includes rental of facility, set-up time, available tables & chairs, and 

the cleaning of the facility. 

 

Any event that runs over the allotted booked time or past 12 midnight will 

incur an additional fee that must be paid fully in cash. Prices may vary during 

the month of December, on certain holidays and holiday weekends. Please 

consult us for more details on these dates.

 

6. Do we have a choice in which suppliers we can use? 

 

At WaterVue, your satisfaction is our number one priority, and you can chose 

to have our professional team handle all the details, providing impeccable 

service (catering, music, photography, florist, etc.) so that you may relax 

and enjoy the event.  However, for those wanting a more affordable option, 

we allow our clients the “facility only” option, where you handle your own 

catering, bartending, music, photography, etc.  

 

We have a complete listing of preferred vendors for your convenience. 

However, you are free to choose your own suppliers.  WaterVue will need a 

listing of all vendors who will have access to the facility at least 30-days prior 

to the event (caterer, florist, event planner, DJ, bartenders, musicians, cake 

maker, officiant, etc).  In addition, the caterer will need to provide a copy of 

his/her license and insurance/bond to WaterVue at least 30-days prior to 

event. 
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YOU CAN

Choose your 
SUPPLIERS
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Note:  WaterVue does not supply any plates, flatware, stemware, etc. for 

the event, so please ensure you have that arranged with your caterer. The 

caterer will need to sign a separate contract with WaterVue. 

 

7. Is there plenty of natural light for our photographer? 

 

WaterVue is situated on the Santa Rosa Sound, boasting panoramic 

waterfront views. Our facility takes full advantage of this breathtaking 

vantage point with its gorgeous wrap-a-round deck, making it perfect 

for photography.  The entire venue has plenty of windows and doors 

allowing for more than sufficient sunlight indoors with fantastic background 

views.  WaterVue is perfect for wedding photography, both indoors and 

outdoors.  Please refer to our reviews page of the website so you can see 

some of the photography taken at WaterVue. 

 

8. Will we need to hire in any extra lighting? 

 

WaterVue has a permanent dance floor and elevated stage for band, live 

music, or disc jockey. However, the band, DJ or other entertainment hired will 

need to provide lighting for the dance floor. 

 

9. Is there plenty of outdoor space? 

 

WaterVue has a gorgeous wrap-a-round deck, large enough for your 

ceremony to be held under a waterfront arbor allowing your guests to 

witness the exchange of vows. The wrap-a-round deck is accessible at 

all times via the main ballroom. There is a second (private) deck we offer 

located directly off of the Bride’s Suite.  This magical deck overlooking the 

Santa Rosa Sound has served for both exchange of vows as well as a great 

location for cocktail hour.  The venue is very versatile and can be designed to 

fit your specific needs. For more information on the space, please download 

the floor plan.

 

10. Is there plenty of parking?  What about handicapped guests? 

 

There is ample free parking on premises. On your special day, we post signs 

in our parking lot indicating “Private Parking for WaterVue”.   In addition, 

WaterVue is a handicap accessible facility.  As a courtesy, we also offer 

THERE’S
Plenty of 
NATURAL LIGHT!



oxygen concentrators for the infirmed. Please let us know in advance if you 

will need this service. 

 

11. What chairs and tables can we use? 

 

Tables and chairs for as many as 150 guests are included in the rental 

agreement. For specifications on the tables and chairs available at WaterVue, 

please refer to the floor plan.  You can use the floor plan to create the event 

of your dreams according to your guest count and event details.  Please note 

that extra chairs and tables are not included in the fee and will need to be 

rented by an external vendor.   

 

12. How many other weddings are likely to take place on the same day as 

ours? 

 

None.  Because your satisfaction is our number one priority, we have a strict 

policy to have only one event per day.  We are here to make your special 

occasion one that nobody will ever forget. 

 

13. What are our bar options and can we see a bar price list? 

 

WaterVue has a phenomenal bar to service all of your guests. As a 

huge cost savings to you, WaterVue allows you to supply your own 

alcoholic beverages; however, your guests cannot be charged any fee for 

beverages.  Should alcoholic beverages be served at the event, the drinks 

must be served by a licensed bartender.  We require at least one bartender 

per 100 guests. WaterVue does not permit any guests behind the bar. For 

more information on the bar options, please contact us. 

 

14. When can we get in the venue to give access to our suppliers on the 

day? 

 

All of the details surrounding your day will be carefully attended to in 

advance. Once you have signed your contract and decided on your 12-hour 

period, the start time of your 12-hour rental agreement will be stated on your 

contract. This is the time you and your vendors are able to access the venue. 

We will work closely with you to ensure your wishes are met. 

 

THERE’S
Plenty of 
NATURAL LIGHT!
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15. Can I bring in my own decorations or are decorations included? 

 

Each wedding reception is unique to your preferences, so you are more than 

welcome to bring your own decorations or have your vendor decorate the 

venue for you. WaterVue has a standard offer for the rental of decorations, 

including but not limited to lanterns with battery-operated candles and many 

other decorations to chose from. Further, WaterVue has a completely open 

floor plan with panoramic waterfront views of the Santa Rosa Sound from 

inside and out. It boasts a grand high ceiling with beams to create your own 

exceptional embellishments for your unique style. You can use the floor plan 

to create the event of your dreams according to your guest count and event 

details. 

16. Are there any particular restrictions such as the use of confetti or 

candles? 

 

At WaterVue, we only allow battery-operated candles.  Candles and/or 

floating candles are only allowed if they are contained in a deep vase or 

hurricane glass vase, approved by WaterVue’s management prior to event. 

WaterVue does not permit confetti or rice.  You may use dried flowers on the 

outer deck. Sparklers and bubbles are permitted outside the front entrance 

but not inside the premises or on the deck.

 

17. Is the location easy to access? 

 

Yes, WaterVue is easy to access and has ample parking on site. There is 

also access to WaterVue from the Santa Rosa Sound. The happy couple can 

make their grand entrance to the event by boat, Simply stepping off the boat 

onto the deck of WaterVue.  Unique and memorable! 
Note: During summer months (peak season), traffic is very heavy in locations at and near the 

beach.  Please keep this in mind when making transportation arrangements for you and your 

guests.  Please advise your guests to allow ample time for driving to and from the event. 

 

18. Is WaterVue suitable for a destination wedding? 

 

Yes, for destination weddings, we offer a Honeymoon Suite, a luxurious 

beachfront 3 bedroom, 3 bathroom condominium at Okaloosa Island 

overlooking the breathtaking waters and beaches of the Emerald Coast. 

BUBBLES &
Sparklers 
ARE PERMITTED
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Note: During summer months (peak season), traffic is very heavy in locations at and near the 

beach.  Please keep this in mind when making transportation arrangements for you and your 

guests.  Please advise your guests to allow ample time for driving to and from the event. 

 

18. Is WaterVue suitable for a destination wedding? 

 

Yes, for destination weddings, we offer a Honeymoon Suite, a luxurious 

beachfront 3 bedroom, 3 bathroom condominium at Okaloosa Island 

overlooking the breathtaking waters and beaches of the Emerald Coast. 

Prices for the rental of the Suite can be found on the website.  Should you 

opt to merely use the condominium’s private beach for a barefoot, beach 

wedding, WaterVue allows use of this beach area free of charge. 

 

19. I have a date, how do I book? What is the deposit? 

 

Please call, email us or use the contact form in the website, and we can set 

up an appointment for a tour and to talk about your details.  Most contracts 

can be arranged through the mail! A non-refundable security deposit of 50% 

of the cost of the facility rental is required to secure your date.  This deposit 

will be applied toward the balance due. Balance in full is due six-months 

prior to the event. You can always check to see the availability of dates. 

 

20. Are deposits refundable? 

 

Once you have reserved our venue for your event, we no longer offer the 

date or location to other potential clients; therefore, we may not resell the 

date.  If your event is cancelled, we cannot refund your deposit. 

 

21. What happens in the case of inclement weather? 

 

At WaterVue, we always have a back-up plan. The ceremony can always be 

moved indoors. In the case of having to move the ceremony, costs may be 

incurred depending on logistics. 

 

22.  A Day-of- Event coordinator is required for the day of the wedding.  

Why   and how do I arrange this? 

 

Yes, a Day-of-Event coordinator or wedding planner is required for all 

weddings. If you do not have a Day-of-Event coordinator, we can provide 

you with one. There are a multitude of reasons we insist upon the Day-

of-Event coordinator. For full details on a Day-of-Event coordinator, we 

refer you to our Day-Of-Event coordinator document. This should make it 

completely clear to why one is necessary.  The day-of-event coordinator or 

event planner must be present at the venue through the entire duration of 

the rental time.
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Wisdom



This event is an expression of who 

you are, but it's not all you'll ever 

be. Be open to the unexpected and 

each others' opinions. You're in this 

together, now and for the future." 

Choose the few things that are really 

important to you for this celebration, 

like the venue, the photographer 

and DJ, and then go from there. Be 

flexible on the other details and 

remember to have fun.

This is a celebration of your love and 

future together, so make it about you. 

Keep your focus on what matters 

most, forget what you should or 

should not do, and go with your 

heart. By doing so it will be the most 

memorable day of your life.

The biggest piece of advice I have 

for brides and grooms that are 

planning a wedding is to hire a day-

of coordinator so that you can enjoy 

your wedding day. Your coordinator 

allows you to take in all of the details 

and actually spend time with your 

guests and family. 

No one knows your vision better 

than yourself so trust your own style 

and taste. This is your special day so 

make sure to enjoy it and soak up 

every moment. Make it the BEST day 

of your new life.

On your wedding day, soak up all the 

love, joy and bliss! Enjoy!



A Day-of-Event coordinator is required at your 

WaterVue at Brooks Street wedding and here’s 

why. 

Unlike a full-service wedding coordinator, a “Day-

of-Event” coordinator is for couples who want to 

do most of the planning themselves, but when their 

wedding day arrives, they need a professional to 

execute all of their hard work.

Too often, brides rely on family and friends to help 

carry out plans on the day of their wedding. By 

asking a friend or family member to take on this 

stressful task, that person will not be able to enjoy 

the event as a guest, and will end up feeling like 

“event staff.” 

In most cases, your “volunteers” have little 

experience in the role of event planner. They often 

end up feeling overwhelmed as they try to keep on 

top of everything that must be done to ensure that 

the day runs smoothly.
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Tasks that a Day-of-Event coordinator handles on the 
day of your wedding:

Two Weeks Prior to Wedding Day

Meet with the couple-to-be and presents a timeline. 
They will go over any arrangements the couple have 
previously made with vendors, and update timeline 
accordingly. 

One Week Prior to Wedding Day

Confirm final details with vendors prior to wedding 
day. Make sure that all vendors have the Day-of-Event 
coordinator’s contact information. Send vendors a copy 
of the final timeline and make sure they have directions 
to the ceremony and reception locations.

Please Note: A Day-of-Event coordinator will not re-
negotiate any terms in contracts with vendors at this 
time, or at any other time prior to, during, or after your 
wedding day. All agreements should be finalized prior 
to the wedding.

Rehearsal

•	 Distribute wedding timelines to best man and maid-
of honor

•	 Work with wedding officiator to choreograph 
wedding ceremony, processional and recessional

•	 Alert wedding party as to where they need to be the 
following day, and at what time

•	 Pre-Ceremony 

At brides “getting dressed” location:

•	 Facilitate on-time arrival of hair and make-up stylists 
and instruct them as to where to set up hair dryers, 
brushes and any other equipment they have with 
them

•	 Coordinate hair and make-up schedule with bridal 
party and stylists and ensure that hair and make-up 
is completed in a timely fashion

•	 Assist bride with putting on her wedding gown
•	 Make sure personal flowers i.e. bridal bouquet, 

bridesmaid’s flowers and father of the bride’s 
boutonnière arrive on time

•	 Make sure photographer arrives on time and has a 
“must shoot” list

•	 Gather bride, bridal party and immediate family for 
photos

•	 Call out names on “must shoot” list for photographer
•	 Coordinate any food deliveries and set up and clear 

all meals
•	 Ensure that transportation arrives on time and 

instruct wedding party as to when to depart for 
ceremony

•	 Have a Day-of Event Bridal Emergency Kit (just 
in case) Kit Includes such items as stain sticks, 
hairspray, safety pins, a sewing kit, scissors, Static 
Guard, deodorant, straws, Band-Aids, snacks, and 
many other things you may need on the wedding 
day

•	 Communicate with best man to make sure groom is 
getting dressed and on-time

•	 Make wedding party aware of any last minute 
details

•	 Communicate with transportation driver and maid-
of-honor/best man while bridal party is on the way 
to the ceremony location

Ceremony

•	 Set up programs and other ceremony items i.e. 
guest book, unity candles, kiddush cups, wine or 
yarmulkes, etc.

•	 Ensure that ushers/groomsmen arrive on time and 
are ready to pass out programs

•	 Ensure that flowers i.e. flower girl’s  bouquet and 
groomsmen boutonnières have arrived at ceremony 
location

•	 Alert ushers/groomsmen as to when to begin 
escorting guests to their seats and remind them as 
to how to be a “proper” usher

•	 Ensure that ceremony musicians have arrived and 
direct them as to where to set up

•	 Confirm the music that ceremony musicians will 
play during the ceremony, as well as start times for 
each piece of music. Determine what hand signals 
will used to cue musicians

•	 Act as a liaison with the ceremony officiator and 
decide what cue will be used to signal the start of 
the ceremony

•	 Communicate with the couple so that they know 
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how much time remains before the start of the 
ceremony

•	 Handle any emergencies that may arise
•	 Line up the bridal party for their entrances down the 

aisle
•	 Cue ceremony musicians when bridal party is ready 

to begin processional
•	 Gather family and friends for after ceremony photos
•	 Prior to Reception
•	 Greet vendors and instruct them as to where to set 

up i.e. wedding band, florist, and caterer
•	 Arrange escort cards
•	 Make sure reception flowers/décor is set up 

according to flower order
•	 Ensure that tent and lighting are set up properly and 

troubleshoot as needed
•	 Meet with catering staff to confirm food timeline
•	 Set up guest book and pen, champagne flutes, cake 

cutting utensils
•	 Set up table numbers/names and menu cards
•	 Set up amenities baskets, hand towels, candles etc. 

in bathrooms

Reception

•	 Ensure proper flow of cocktail hour food
•	 Look over dining tables and make sure they are set 

up properly
•	 Along with catering staff, encourage guests to join 

bride & groom for dinner at the end of cocktail hour
•	 Help guests locate their escort cards and dining 

tables
•	 Locate bride and groom and instruct them to stay to 

the side of main dining room until they receive cue 
for their introduction and first dance

•	 Cue band when the majority of guests have found 
their tables & bride and groom are ready to be 
introduced

•	 Cue band, photographer, and videographer when 
important events take place at reception i.e. first 
dance, cake cutting, toasts and parent dances

•	 Cue best man and father of the bride when they are 
about to be announced for toasts

•	 Alert catering staff to pour champagne just before 
the toasts

•	 Be aware of timing of catering service and make 

sure people are served promptly
•	 Distribute final payments/gratuities to vendors at 

the end of the evening (no negotiation in the terms 
of vendor contracts will be handled by the Day-of-
Event coordinator at this time)

•	 Prevent & fix any problems that may arise during 
your event

•	 Remain easily accessible through the entire event in 
case there are any details needing attention

•	 Set up favor table towards the end of the evening
•	 Pack up gifts/cards, miscellaneous ceremony and 

reception items and have them ready to be taken to 
a family members car at the end of the night

•	 Coordinate reception departure transportation
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Happily 
EVER AFTER ...



WaterVue at Brooks Street

203 Brooks Street SE

Fort Walton Beach, FL  32548

Mary Esclavon 

(850) 490-0610

mary@watervue-events.com

www.watervue-events.com

WE CAN’T
Wait to Hear

FROM  YOU

With special thanks to the following photographers who have captured such 
wonderful moments.

Alena Bakutis Photography
Lacher's Lens Photography
Aga Ignas Photography
Lyndons Photos
B-Boy Media 

Tay Gray Photography
Jamie Hamlin Photography
Marianne Provaznik
Dawn Peaden Photography

BEGINS 
& Ends 
AT WATERVUE
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The WaterVue Guide has been specially crafted for Mary by © JulieOverberg ~ www.julieoverberg.com


